
Compliance Checklist 
	Company Name 
	

	Registered Address 
	

	
	

	Web Address 
	

	Contact Number(s) 
	

	Contact Person(s) 
	

	Position in Company 
	

	Date of last review 
	

	Accreditation Status 
	

	Date of this review 
	




	
Overview

(Briefly describe your services, your customer base and the type of data that you collect and store)
	




The Compliance Checklist requires that the applicant organisation provides specific information in response to each question and, where possible, evidence of the organisation’s compliance to Sections 4 and 5 of the Code of Practice. Evidence should include the reproduction of relevant clauses in disclosure statements or agreements (where applicable), supported by the appending of relevant documentation or the referencing of specific web URL’s. Policy evidence may be supported by including relevant text from policy documents. Where you reference a Standard, please ensure you have used the full name, reference, and or URL of that Standard.

	4.1 Disclosures - Corporate Identity 

	4.1 A. Has the organisation taken steps to ensure that primary producers are aware of the organisation’s identity pursuant to clause 4.1 of the Code of Practice? 
Evidence and reference:



	YES
	
	NO
	
	Check

	4.2 Disclosures - Rights to Data 

	4.2 A. Has the organisation made primary producers aware of the rights the organisation asserts that it has in relation to data? (For instance, does the organisation claim that it has the right to use or control data, and if so, has it told primary producers this in plain language?).
Evidence and reference:


 
	YES
	
	NO
	
	Check

	4.2 B. Has the organisation ensured that primary producers are aware of their rights in relation to data?
Evidence and reference:

 

	YES
	
	NO
	
	Check

	4.2 C. Has the organisation made primary producers aware of the terms under which data is made available to third parties acting on their behalf? 
Evidence and reference:



	YES
	
	NO
	
	Check

	4.2 D. Has the organisation made primary producers aware of the terms under which data is made available to other third parties (for instance, industry or research organisations, or commercial partners)? 
Evidence and reference:



	YES
	
	NO
	
	Check

	4.2 E. Has the organisation made primary producers aware of the organisation’s definition of raw versus aggregated data, and how aggregated or computed data is treated differently (if it is)? 
Evidence and reference:



	YES
	
	NO
	
	Check

	4.3 Disclosures - Security Standards

	4.3 A. Has the organisation made primary producers aware of the policies the organisation has in place to ensure all staff and sub-contractors comply with security and privacy best practice?
Evidence and reference:

 

	YES
	
	NO
	
	Check

	4.3 B. Has the organisation ensured primary producers are aware that appropriate IT (information technology) protection and security systems are in place to protect against data being compromised? 
Evidence and reference:



	YES
	
	NO
	
	Check

	[bookmark: _GoBack]4.3 Disclosures - Security Standards

	4.3 C. Has the organisation made primary producers aware that an appropriate back-up and recovery regime is in place? 
Evidence and reference:



	YES
	
	NO
	
	Check

	4.4 Disclosures - Data Access

	4.4 A. Has the organisation made primary producers aware of the means by which they may view, correct or extract data pertaining to their farming operations? 
Evidence and reference:



	YES
	
	NO
	
	Check

	4.4 B. Has the organisation ensured that primary producers are aware of the means by which delegated access by third parties on their behalf is achieved? 
Evidence and reference:



	YES
	
	NO
	
	Check

	4.4 C. Has the organisation ensured that primary producers are aware of the means by which parties may apply for access to data? 
Evidence and reference:



	YES
	
	NO
	
	Check

	4.4 D. Has the organisation ensured that primary producers understand the means by which they may migrate data pertaining to their farming operations to another service? 
Evidence and reference:



	YES
	
	NO
	
	Check

	4.4 E. Has the organisation ensured that there are methods by which primary producers or their delegated representatives may learn of the data interchange standards and formats supported by the organisation?  
Evidence and reference:



	YES
	
	NO
	
	Check

	4.5 Disclosures - Data Sovereignty

	4.5 A. Has the organisation made primary producers aware of the legal jurisdiction in which data is stored? 
Evidence and reference:



	YES
	
	NO
	
	Check

	4.5 B. Has the organisation made primary producers aware of the legal jurisdiction where backups are stored? 
Evidence and reference:



	YES
	
	NO
	
	Check

	5.1 Practices - Rights to Data 

	5.1 A. Has your organisation ensured that all primary producers have a completed copy of their data access agreement? 
Describe your process and provide relevant evidence:


	YES
	
	NO
	
	Check

	5.1 B. Has your organisation ensured that all third parties who access data agree to protect the rights of the primary producer and the organisation in regards to the data? 
Describe your process and provide relevant evidence:

	YES
	
	NO
	
	Check

	5.2 Practices - Data Interchange and Access 

	5.2 A. Does your organisation have systems in place to validate the identity and authorisation of any person accessing data? 
Describe your process and provide relevant evidence:



	YES
	
	NO
	
	Check

	5.2 B. Does your organisation interchange data using relevant industry data interchange standards? 
Describe the standards used: 



	YES
	
	NO
	
	Check

	5.2 C. Does your organisation implement secure forms of data transfer? 
Describe the forms of data security employed:



	YES
	
	NO
	
	Check

	5.3 Practices - Security

	5.3 A. Has your organisation implemented policies to ensure all staff and sub-contractors comply with security and privacy best practices? 
Describe your policies and procedures and provide relevant evidence:



	YES
	
	NO
	
	Check

	5.3 B. Has your organisation implemented appropriate IT (information technology) protection and security systems to protect against data being compromised? 
Specify the approach used, the standards complied with, or the policies in place. 



	YES
	
	NO
	
	Check

	5.3 C. Has your organisation implemented an appropriate back-up and recovery regime? 
Summarise the process used, the standards complied with, or the policies in place. 



	YES
	
	NO
	
	Check

	5.3 D. Does your organisation record any potential breaches or unauthorised requests for access to data? 
Describe your process and provide relevant evidence:



	YES
	
	NO
	
	Check

	5.4 Practices – Regulatory Compliance

	5.4 A. Where information is required by law or regulation to be provided to other parties (for instance, an Official Information Act request), does your organisation avoid disclosing information that identifies a primary producer? 
Describe your process and provide relevant evidence:



	YES
	
	NO
	
	Check

	5.4 B. If information that does identify a primary producer must be disclosed by law, does your organisation notify affected primary producers? 
Describe your process and provide relevant evidence:



	YES
	
	NO
	
	Check




Declaration of Compliance 

This declaration must be given in front of a person authorised to witness a statutory declaration, and must be signed by a Chief Executive, General Manager, Company Secretary, Director or similar authorised person on behalf of the organisation. 
A full list of potential persons authorised to witness a statutory declaration made in New Zealand can be obtained from section 9 of the Oaths and Declarations Act 1957, and includes an enrolled barrister and solicitor of the High Court of New Zealand, a Justice of the Peace (listed in the NZ Yellow Pages), a Notary Public, or a Registrar or Deputy Registrar of the District Court, High Court, Court of Appeal or Supreme Court. 
I, (full name) 		____________________________________________________________________

of (address)	____________________________________________________________________

____________________________________________________________________
Organisation 	____________________________________________________________________ 
Role	____________________________________________________________________

Do solemnly and sincerely declare the following: 
· that the Farm Data Code of Practice Compliance Checklist has been completed in full and that the details therein are correct and represent the organisation’s practices; 
· that any outstanding issues have been resolved and the organisation complies with the disclosures and practices described in the Farm Data Code of Practice. 

And I make this solemn declaration believing the same to be true and by virtue of the Oaths and Declarations Act 1957.


Declared at (location) 			 on this 		 day of 		 20 	

Signed by Applicant  ___________________________________________________________________ 

(person before whom the declaration is made to complete the following) 

Before me 	____________________________________________________________________ 
Signature		____________________________________________________________________ 
Title of authorised person or stamp _______________________________________________________ 
(As defined in the Oaths and Declarations Act 1957) 
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